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To: 	  Shaker Heights Teachers and Support Staff 
From:     PTO Council VP Educational Enrichment 
Date: 	   December 6, 2011
Subject:  PTO Council Educational Grants

The Shaker Heights PTO Council is taking a new approach to its grant making.  We are collaborating with the Shaker Schools Foundation to make Educational Grants which will maximize the impact of our resources in the district. PTO Council invites all staff members of the Shaker Heights School District to submit applications for PTO Council Educational Grants. PTO Council (the district-wide PTO organization, not the individual Units) funds these grants through annual donations. 

Priority may be given to those applications which are collaborative, describe a benefit to the entire district or where other resources can be leveraged, but all application ideas will be considered. We encourage you to be innovative and thoughtful in the ways you believe will be beneficial to our district.  

The application form for PTO Council Educational Grants is on the following pages and will be posted on the Shaker website as well. The deadline for completed applications is Monday March 12, 2012.  Please submit the application via email to djgoodall@wideopenwest.com as an attachment. We will no longer be accepting hard copies dropped off at the Administration Building.

Awardees will be determined by a committee consisting of the PTO Council VP Educational Enrichment, PTO Council Co-Presidents, the Assistant to the Superintendent and a representative from each of the 8 school buildings, preferably the Educational Enrichment Chair.   Copies of the applications (without names attached) will be distributed to the committee members in advance of the meeting.  The meeting will be held shortly after the application deadline.  Awardees will be contacted shortly thereafter.  

Please keep in mind that the funds being awarded are to be used for the next school year, 2012 – 2013, and that you will be asked to submit your receipt(s) and reimbursement form by November 12, 2012. The funds will come out of the 2011-2012 PTO Council budget.  We hope you will consider applying for this grant opportunity. If you have any questions, please feel free to contact me at 295-0239.  
Good luck!

Jennifer Goodall, PTO Council VP Educational Enrichment
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PTO Council 2011-2012 Educational Grant Application (Funds to be used and reimbursed inSchool Year 2012 – 2013)

To be completed by applicant:

Name(s) of those responsible for implementation of project and proper use of funds:_____________________________________________________
Home Address(s): ______________________________________________
E-mail Address(s): ______________________________________________
Phone contact(s): ______________________________________________
Position in District:_____________________________________________

I/We certify that if I/we receive a PTO Educational Grant, I/we will use the money for the purpose named in this application.  I/We further agree to submit documentation of project-related expenditures and a summary evaluation of the project to PTO Council upon completion.  I/We understand that failure to request reimbursement for this award by Monday November 12, 2012 will result in its forfeiture and that this award is to be used in school year 2012-2013.
Signed or typed signature(s):____________________________________________

Grant Guidelines:
1. This application must be submitted by Monday March 12, 2012, to the VP of Educational Enrichment, Jennifer Goodall via email at djgoodall@wideopenwest.com (phone 295-0239).
2. Priority may be given to grant applications which describe a benefit to the entire district, collaborative projects or projects where other resources can be leveraged, but all application ideas will be considered. Applicants must be staff members of the Shaker Heights School District. All such staff members are eligible.
3. Members of the Shaker Heights PTO Council Educational Grants Committee will select grant recipients in a blind process.
4. Grant recipients will be notified via email.  The project will be carried out in school year 2012-2013. Recipients will be required to send a check request reimbursement form to the PTO Council Treasurer by November 12, 2012.  A summary evaluation of the project must be submitted to PTO Council after the project is completed.  
5. Reimbursement must be requested by November 12, 2012.  Awards not requested for reimbursement by that date will be forfeited.


Application #: ________

For Administration Use Only
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PTO Council 2011 – 2012 Educational Grant Application
(Funds to be used and reimbursed in 2012-2013)

To be completed by applicant (do not include your name on this page):

Phrase describing proposal: ___________________________________________
Amount requested: ____________________	(Historically grants have averaged $300 but where the benefit to the district is broader or where there is collaboration awards may be larger)
========================================================
Please describe the project for which this grant is being requested.  Explain clearly how this proposal will maximize the impact of PTO Council resources to benefit the district, its students, parents and educators. Include anticipated expenses as detailed as possible.  You may attach additional sheets or other supporting materials as needed to fully describe your proposal.
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